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RiskBase  - How to download a Significant Findings Register report 

What is it? 

A ‘Significant Findings Register’ report collates all actions and controls that have been raised on an FRA for 
a specific building.  

This report shows the status of these actions divided into the following categories: 

• Actions not started 

• Actions in progress 

• Actions completed 

• Control measures in progress 

How do I access it? 

This report is configured from the individual building profile tab in RiskBase admin.   

- Search for the building you require and right click on the building name. 
- In the drop down menu select assessments. 

 

 

 

 

 

 

 

 

- On the right-hand side, you will notice a download button, select ‘Significant Findings Register’ 

 

 

https://admin.riskbase.uk/


 

Developed by Nicola Sangster Shaw for the Fire Safety Unit  on  [08/05/2024] V1.0 Page 2 of 3  

This document is intended for use by the University of Edinburgh staff and students only. The University of Edinburgh is a charitable body, registered in Scotland, 
with registration number SC005336 

What does the report look like? 

An option box will appear which allows you to filter your report. 

 

 

 

 

 

 

 

 

 

 

 

Please see an example of a short 4 page report below. 

 

 



 

Developed by Nicola Sangster Shaw for the Fire Safety Unit  on  [08/05/2024] V1.0 Page 3 of 3  

This document is intended for use by the University of Edinburgh staff and students only. The University of Edinburgh is a charitable body, registered in Scotland, 
with registration number SC005336 

 

Additional support 

If you require any additional help or information please contact: fire@ed.ac.uk  

Document version 

Version number Summary of change Date and by whom 

1.0  First publication 08/05/2024 N Sangster 

   

   

Alt format  

If you require this document in an alternative format please contact The Health and Safety Department 
on health.safety@ed.ac.uk or call (0131) 651 4255 
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