How to Submit a Pre-Placement Night worker Health Assessment Form

Overview:

A night worker is defined by the “The Working Time Regulations 1998 (as amended)” as
someone who works:

“The period between 11pm and 6am, though employers and workers can choose a different
period. If they do, it must be at least seven hours long and include the period from midnight
to 5am. A night worker is someone who normally works at least three hours at night:

* on most days worked

 on a proportion of the day’s work which is specified in a collective or workforce
agreement

» often enough for it to be said that such hours are worked 'as a normal course'

Step 1: Navigate to https://universityofedinburgh.opasg2.com/login/form

Your username for the login screen below is your UOE email address. Please enter and
select next.
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https://universityofedinburgh.opasg2.com/login/form

Step 2: Navigate to Pre - placement Section.

From the manager dashboard, click on Pre-Placement in the left-hand navigation menu.
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Step 4 : Create the Request Form Click Create to generate the Night workers request form

template.
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Step 5: Click "create”

Available Pre-placement Form Configurations
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Preplacement Form Selection

It is the responsibilty of the line manager or supervisor to
ensure that suitable and sufficient COSHH risk assessments are
carried out and affected employees are presented to OHS for
health surveillance.

Please use this form to raise a request for specific vaccinations
for your employee

To ensure night workers are fit for night work, employers must
offer a free health assessment o anyone who is about to start
working nights and to all night workers on a regular basis
usually annually. Employees do not have to take the opportunity
to have a health assessment, but the employer must offer it. As
night work can have an impact on sleep, alertness and general
heafth, Occupational Health offers health assessments to
employees who work at night. The purpose of the assessment is
to provide an opportunity to identify any health concems that
may be affected by night work and to ensure individuals have
appropriate support

This form is for Prospective Veterinary Students ONLY

It is the responsibility of the line manager or supervisor to
ensure that suitable and sufficient COSHH risk assessments are
carried out and affected employees are presented to OHS for

et
|

Personnel Details [Request for
Statutory Health Surveillance -
Personnel Details]

|

Request for Statutory Health
Surveillance

|

Health Surveillance - Outcome
Report

A only allows specifi
activities

Request for Vaccinations -
Application Detalls

|

Request for Vaccinations -
Personnel Details

|

Vaccinations - Outcome

vs specific
activities.

Pre-placement #BplicHEan
Details - Nightworker

|

Personnel Details [Pre-
placement “Rersonnel
Details]

|

Nightshift Workers Medical
Assessment

|

Final OH Report [Pre-
placement - OH Advice]

Application Details [Pre-
placement - Application
Details]

|

Personnel Details [Pre
placement - Personnel
Details]

| GP Details

Health and Functional
Capabilties

| Declaration and Consent
+1 more

Application Details [Request
for Statutory Health
Surveillance - Application
Details]

|

Personnel Details [Request for
Statutory Health Surveillance -
Personnel Details]

Y Fiters

@ -

® \[@

Create tancel

2 47.0%




Step 6: Enter employees details
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No additional contributors have been specified for this pre-placement
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Applicant Details
Please enter the details *

Given Nam#™ Family Name *
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Position Applied For - Nightworker
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Nightworker

Associated Documents

No Documents for this

Step 7: Click "Issue to applicant”

This will notify the employee that a Night workers request has been submitted on their
behalf.
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Additional Contributors (0)

Additional Contributors
Adding personnel as additional contributors will grant them rights to edit this pre-placement record as though they were the referrer. Tney will also be able to receive any specific communications that have been

configured.

Only personnel records with valid Manager or HR user accounts can be added

The details shown in the grid will be visible to all users granted access this record.

| pdd

Name (Reference) Employment Details
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Applicant Details
Please enter the details *
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Accessibility
Please note if you have any accessibility queries regarding the use of the OPAS System or

need this information in a different format please contact the Health and wellbeing team by

email StaffHealthDisabilityandWellbeingServices@ed.ac.uk, call 0131 650 8190 or visit
OHS office

Drummond Street Annexe, Drummond Street, Edinburgh, EH8 9XP.
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